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Welcoming from Head of School 
 

 

 

Dear incoming PhD students, 

Welcome to the Melbourne School of 
Psychological Sciences, or if you are a 
graduate of the School, welcome to 
the brave new world of the research 
higher degree student! Advancing our 
discipline's knowledge base is a key 
priority of the School, and as a PhD 
student you are a vital member of our 
School and its research effort. We are 
committed to helping you develop 
into the next generation of research 
leaders and will endeavour to support 
you throughout your research 
journey, both in your personal and 
professional development. The PhD 
can be exciting but also mentally 
challenging and socially isolating, and 
your experience will be most 
rewarding if you engage with the life 
of the School. Join a lab group, attend 
our research colloquia (including 
when they are outside your area), 
take part in our program of public 
lectures and debates, participate in 
career development workshops and 
summer schools, join Graduate 
Researchers in Psychological Science 
(GRiPS), acquire an advanced PhD 
student mentor, serve on a School 
committee, or contribute to our 
tutoring program. Make the most of 
what we have to offer, for your own 
enrichment and the enrichment of 
our School. I look forward to getting 
to know you as you embark on this 
big adventure. 

With very best wishes, 

Sarah Wilson 
Head of School 
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Research @Melbourne School of Psychological Sciences 
 
The School has an international reputation for research excellence and is currently ranked 1st 
nationally and 15th in the world (2018 QS global rankings). This is achieved by both its depth of 
research foci and breadth of activities, spanning cognitive and behavioural neuroscience, 
cognitive and mathematical psychology, social and personality psychology, and clinical science. 
 
The School’s research effort is supported by a vibrant community of 250 academic teaching, 
research and professional staff, 140 honorary staff, 126 RHD students, and 111 Fourth Year 
students. It also has 104 graduate students enrolled in its flagship professional training 
programs in Clinical Psychology and Clinical Neuropsychology (MPsych and combined 
MPsych/PhD programs), as well as 47 students enrolled in its newly introduced Master of 
Applied Psychology (MAP).  In total, the current 2019 graduate student headcount is sitting at 
368. 
 
The 2020 Vision of MSPS includes a clearly articulated Research Strategy that has led to the 
development of 3 large thematic programs of research or ‘hubs’ for implementation of its strategy. 
These hubs are designed to strengthen internal staff collaborations and provide research foci for 
external interdisciplinary collaborations, including increased engagement with the community, 
government and industry. The School has structurally reorganised the reporting lines of academic 
staff to align with its hub structure, thereby embedding the School’s Research Strategy into its 
organisational framework.  
 
The School’s research hubs augment the strong links we have already established across the 
Biomedical Precinct, particularly with Psychiatry, Neurosciences, and Paediatrics, by building on 
identified areas of research excellence for which the School is internationally recognised. The hubs 
are as follows: - 
 
Complex Human Data Hub (CHDH) 
The CHDH builds on the School’s strong tradition of research excellence in cognitive and mathematical 
psychology and computational modelling and its application to solving complex human problems. 
 
Decision Science Hub (DSH) 
The Decision Science Hub builds on the School’s strong research excellence in cognitive and 
behavioural neuroscience, addressing the neurobiological, cognitive and psychological processes 
underpinning the complexities of human decision making and their relationship to our behaviour. 
The hub brings a novel initiative to the School and the Faculty, providing a framework for studying 
basic and applied decision making and a platform for integrative research across disciplines, 
research institutes, and external partners. 
 
Ethics & Wellbeing Hub (EWB) 
The Ethics & Wellbeing Hub builds on the School’s international research leadership in moral and 
social psychology and emotional wellbeing. It pursues the science of acting well and living well and 
aspires to cultivate world-leading collaborative research on the psychology of morality and 
emotion. It brings together expertise in moral judgment and reasoning with expertise in emotion 
dynamics and emotion regulation, seeking to develop and integrate knowledge across social, 
clinical, and developmental psychology, as well as cognitive and social neuroscience. 
 
Translational Research Initiatives 
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Intersecting the hubs, the School has identified translational research initiatives that are specifically 
designed to enhance our research success. These include: - 

(i)  a proposed Melbourne Centre for Behavior Change to build a critical mass of research 
strength to put the School at the forefront of behavior change research, particularly in 
the health domain.  

(ii) Clinical Neuroscience Translation Group (CNT) which builds on the School’s excellence in 
clinical and neuroscience research examining the psychological, cognitive, and 
neurobiological mechanisms of clinical and neurological disorders, with an emphasis 
on utilising this knowledge to develop and implement innovative interventions. The 
Group comprises a network of research nodes that intersect with the School’s hubs at 
multiple points to provide a pathway for clinical translation for ongoing research in the 
School.  The nodes represent areas of research strength within the Group and including 
internationally recognised researchers in the fields of Posttraumatic Stress Disorder 
(PTSD), psychosis, older age mental health, epilepsy, traumatic brain injury, eating 
disorders, and sleep. 
 

School Contacts 

Melbourne School of Psychological Sciences 
Home page http://psychologicalsciences.unimelb.edu.au/ 
Melbourne School of Psychological Sciences at the University of Melbourne is located on 
Level 12, Redmond Barry Building.  
Hours: 9.00am – 1.00pm & 2.00pm to 5.00pm Monday to Friday 
To keep informed about upcoming events sign up to the newsletter at  
 
https://unimelb.us5.list-manage.com/subscribe?u=4dbbd7a736a2f42bcfae2a94f&id=a1f8c85a4a  
 
 

http://psychologicalsciences.unimelb.edu.au/
https://unimelb.us5.list-manage.com/subscribe?u=4dbbd7a736a2f42bcfae2a94f&id=a1f8c85a4a
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Research Coordinator 
A/Prof Daniel Little 
Telephone:  8344 3684 
Email:  daniel.little@unimelb.edu.au 
Room 622 of Redmond Barry Building 
 
Responsibilities: 

• Selection and organisation of Chair of 
advisory committee. 

• Point of contact for students wanting 
to discuss any concerns about the 
PhD  

• Approval of confirmation and progress 
reports 

• Approval of requests associated with 
change of candidature (time fraction, 
study abroad, supervisor 
addition/removal etc.)  

 

Research Convener 
A/Prof Amy Jordan 
Telephone:  8344 6357 
Email: ajordan@unimelb.edu.au   
Room 905 of Redmond Barry Building 
 
Responsibilities:  

• Point of contact for Postgraduate 
selection and APA postgraduate 
scholarship information 

• Approval for requests for 
Postgraduate research funding 
(conference travel, equipment) 

• Point of contact for Fellowship and 
grant application advice and 
mentoring 

 

 

mailto:daniel.little@unimelb.edu.au
mailto:ajordan@unimelb.edu.au
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Chair of Examinations 
Professor Stephan Bowden 
Telephone: 8344 6373 
Email: sbowden@unimelb.edu.au 
Room 818 of Redmond Barry Building 
 
Responsibilities: 

• Provide advice to students on the 
format of thesis submission and 
examination. 

• Approve thesis for submission for 
examination on advice from 
Supervisor(s). 

• Approve selection of examiners in 
consultation with Supervisor(s). 

• Provide advice to candidate after 
examiners' reports are received, 
regarding any corrections or 
amendments to thesis in accordance 
with requests from Examiners. 

• Approve any required corrections and 
amendments to thesis. 

 
 
 

 

Research Programs Officer 
Mrs. Marianela Delgado-Henriquez 
Telephone:  8344 4387 
Email: mdelgado@unimelb.edu.au 
12th floor of Redmond Barry Building 
 
Responsibilities: 

• Respond to Research Higher Degree 
enquiries. 

• RHD applications school assessment. 
• Liaise with Faculty for Annual Review 

Forms and Confirmation Forms 
processing. 

• Assist in Funding Request approvals. 
• Processing of Research Experience 

Participation.  
• Ethics Application Processing. 
• Research and Research Training 

Committee Executive Officer. 

 

  

mailto:sbowden@unimelb.edu.au
mailto:mdelgado@unimelb.edu.au
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University Contacts  

Stop 1 
The main entrance to Stop 1 (Parkville) is on the ground of 757 Swanston Street 
Online: ask.unimelb and students.unimelb.edu.au  
Email and live chat: ask.unimelb 
Phone: 136352 
 

Stop 1 can help you with 
Administration and Enrolment Health and Wellbeing Skills and Opportunities 
Student fees Safety on campus Career and employability 
Planning your subjects Disability and equity services Work on campus 
Creating your timetable Counselling Studying overseas 
Student Cards Housing and money Internships and mentoring 
Key dates Diversity and inclusion Planning your career 
 Faith and spirituality  
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Course Information 

Doctor of Philosophy (PhD)  
The degree of Doctor of Philosophy signifies that the holder has undertaken a substantial piece 
of original research, which has been conducted and reported by the holder via the thesis, under 
proper academic supervision and in a research environment for a prescribed period. 
 
The PhD thesis demonstrates authority in the candidate's field and shows evidence of 
command of knowledge in relevant fields. It shows that the candidate has a thorough grasp of 
the appropriate methodological techniques and an awareness of their limitations. The thesis 
makes a distinct contribution to knowledge. Its contribution to knowledge rests on originality of 
approach and/or interpretation of the findings and, in some cases, the discovery of new facts. 
The thesis demonstrates an ability to communicate research findings effectively in the 
professional arena and in an international context. It is a careful, rigorous and sustained piece 
of work demonstrating that a research 'apprenticeship' is completed, and the holder is 
admitted to the community of scholars in the discipline. In scope, the PhD thesis differs from a 
research Masters thesis chiefly by its deeper and more comprehensive treatment of the chosen 
subject. It is written succinctly, in English, unless approval has been given for the thesis to be 
written in a language other than English. All candidates for the degree will be examined on the 
basis of their thesis which is examined externally.  
 
PhD course within the Faculty of Medicine, Dentistry and Health Sciences is course code  
DR-PHILMDH. Students undertaking a PhD in Psychology enrolled in subject PSYC80004. This is 
a time-based subject that requires a minimal of 40 hours of research per week. The expected 
duration of the course is 3 years (full time equivalent) If there are documentable and justifiable 
reasons for delay, extensions may be requested to extend candidature up to an absolute 
maximum of 4 years (full time equivalent) https://policy.unimelb.edu.au/MPF1327 
 
Throughout their candidature students are expected to attend the University in order to benefit 
from planning, conducting and writing up their research. All PhD candidates are required to 
complete a minimum of 12 months full- time research at the University.  
 

Policies and Procedures 
 
Graduate Research Training Policies can be found at https://policy.unimelb.edu.au/ 
The list includes: 
Graduate Research Training Policy (MPF1321) 
Supervisor Eligibility and Registration Policy (MPF1322) 
Intellectual Property Policy (MPF1320) 
Management of Research Data and Records Policy (MPF1242) 
Research Integrity and Misconduct Policy (MPF1318) 
Courses, Subjects Awards and Program Policy (MPF1327) 
Enrolment and Timetabling Policy (MPF1294) 
Student Conduct Policy (MPF1324) 

Change of Candidature 
Any change to your candidature; such as Change of Supervisor, Change of Research Project 
Details, getting sick or personal circumstances requiring to take Leave of Absence; is done as an 
application via the Graduate Research website: https://gradresearch.unimelb.edu.au/being-a-
candidate/making-changes. Once the change of candidature is assessed at the Teaching and 

https://policy.unimelb.edu.au/MPF1327
https://policy.unimelb.edu.au/
https://gradresearch.unimelb.edu.au/being-a-candidate/making-changes
https://gradresearch.unimelb.edu.au/being-a-candidate/making-changes
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Learning Unit at The Faculty of Dentistry and Health Sciences the outcome of change of 
candidature application is communicated to you via email. 
 

Supervision roles 
All research higher degree students must have at least two supervisors. The primary 
supervisor and co-supervisor(s). Primary Supervisor must be an appropriately qualified 
member of the Melbourne School of Psychological Sciences academic staff (with a minimum of 
50% responsibility). It is not advised to have any co-supervisor listed as having less than 10% 
responsibility. 
 

External supervisors  
External Supervisors are not required to complete the supervision training course, but they 
need to be approved as having right credentials and be approved by Graduate Research. 
To get external supervisors registered, complete the following steps: 
 
1: The student should apply to add a new supervisor via the student portal as per other 
research candidature variations. 
2: The application in ISIS should be marked ‘endorsed’ by both primary supervisor and Head 
of Department or their nominee. 
3: The student emails the CV, Certification of External supervisor form (completed and 
signed by the pending external supervisor) to rhd-psych@unimelb.edu.au 
  
If External supervisor is approved, Graduate Research will organise the staff ID and advise 
via email when this has been done. 
  
NB: Please check to see if the proposed external supervisor has previously been a staff 
member at the University of Melbourne and advise if this is the case. Also, if they are a 
current staff member/ honorary/casual status and have an existing staff ID, they cannot be 
added to the system as an external.  
 

Advisory/Confirmation Committee 
Enrolled PhD candidates must establish a thesis advisory committee six weeks of 
commencement. The committee will oversee Confirmation and will meet regularly throughout a 
student’s candidature to discuss progress. The Advisory committee should comprise at least 3 
people including all listed supervisors and the Advisory Committee Chair.  
 
To be assigned a Chair please email the Graduate Research Convener Assoc. Prof Daniel Little 
at daniel.little@unimelb.edu.au  
 
The Committee has both a formal role in monitoring progress of the research project and an 
informal role in providing support and advice. 
 

Postgraduate Coursework Subjects 
A candidate may be required to supplement their research program by attendance at, or 
enrolment in, additional subjects if considered necessary by the supervisor. 
 
Some professional coursework subjects are not available to research students. 
 
Students interested in undertaking a coursework subject must obtain the consent of the 
relevant subject coordinator and their Principal supervisor. 

mailto:rhd-psych@unimelb.edu.au
mailto:daniel.little@unimelb.edu.au
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MSPS PhD conference 
It is expected that all graduate students enrolled through MSPS will attend the annual PhD 
student conferences. Students that have yet to be confirmed (or have passed confirmation in 
the last 3 months) or are currently “lapsed in good standing” will not be required to present, 
however attendance is expected from all. Talks will include short presentations by 2nd and 3rd 
year candidates. This is an opportunity to celebrate the research undertaken by our PhD 
students and a chance to become acquainted with other student’s research. 
 
This is an opportunity to celebrate the research undertaken by our PhD students and a chance to 
become acquainted with other students’ research.  
 

PhD completion seminars 
As stipulated by the Graduate Research Training policy (MPF1321), graduate students must present 
their research findings at a completion seminar prior to submission of the thesis. 

For your completion seminar, you should arrange a date and time that works for you, your 
supervisors, and your panel (and for anyone else you want to invite). You should also organize a 
room by contacting enquiry-psych@unimelb.edu.au. Basically, you’re in charge of setting this 
up and can do so anytime you like. There is no official additional paperwork for the completion 
seminar. 

Once you’ve organized a time and location for your completion seminar, please email the 
Graduate Research Coordinator (daniel.little@unimelb.edu.au) a title, abstract, brief blurb 
about yourself, and a photo so that we can advertise your completion seminar on the web and 
in the newsletter, and on some posters around the building. If your research group is part of 
one of the research hubs, please also flag that face, so that we can make sure that it is also 
advertised through those channels.   

PhD Timeline Checklist 
Course Duration: The expected duration of the course is 3 years (full time equivalent) If there 
are documentable and justifiable reasons for delay, extensions may be requested to extend 
candidature up to an absolute maximum of 4 years (full time equivalent) 
https://policy.unimelb.edu.au/MPF1327 
 
Milestone
/Date 

Procedures 

Within 3 
months of 
commence
ment 

Graduate Research Commencement Checklist 
Complete and sign the Graduate research commencement checklist with your 
supervisor to make sure that the main aspects of your project and supervisory 
team are in place. Form is at 
https://psychologicalsciences.unimelb.edu.au/__data/assets/pdf_file/0019/252
2323/GradResearchCommencement-Checklist.pdf  

Bewteen 3 
to 6 
months 

Pre-Confirmation Session 
Including all supervisors & advisory/confirmation committee members  
 
Between three to six months of your candidature is up you are expected to hold 
your Pre-Confirmation Session. Please note that a pre-confirmation session is 
compulsory for all research higher degree students at the Faculty of Medicine, 
Dentistry and Health Sciences. 

mailto:enquiry-psych@unimelb.edu.au
mailto:daniel.little@unimelb.edu.au
https://policy.unimelb.edu.au/MPF1327
https://psychologicalsciences.unimelb.edu.au/__data/assets/pdf_file/0019/2522323/GradResearchCommencement-Checklist.pdf
https://psychologicalsciences.unimelb.edu.au/__data/assets/pdf_file/0019/2522323/GradResearchCommencement-Checklist.pdf
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Pre-confirmation is a progress review meeting with your advisory committee, 
including your supervisors. It is also a good opportunity to: 

• ensure the membership of your advisory committee has been 
established, if not already established through an induction process 
 

• assist you to formulate a framework for your research, and estimate a 
time for its completion 
 

• identify activities of focus in preparation for the confirmation meeting 
 

• identify any challenges early on, or if additional skills or training are 
required (e.g., thesis writing skills training). 

About 12 weeks before your Pre-Confirmation date, an email will provide you 
with a link to the form to complete. The form would be later completed by your 
Principal Supervisor and Committee Chair. 
 
 

Between 6 
to 9 
months  

Confirmation of PhD Candidature  
Including all supervisors & advisory/confirmation committee members  
 

• About 12 weeks before your Pre-Confirmation date, an email will 
provide you with a link to the form to complete. 
 

• Schedule a Pre-Confirmation Meeting 
 

• Student is required to complete his/her section of the online form at 
least five days before the scheduled meeting, attaching any required 
written work 
 

• Committee meeting should be held between 6 -11 months prior to the 
due date of the Confirmation of PhD candidature form 
 

• Student submit written proposal (4,000-7,000 words) to Committee two 
weeks prior to Committee meeting 
 

• Candidature confirmation Seminar to be held (~25min presentation) 
 

• After student complete and submit on-line Confirmation Form, Principal 
Supervisor and Committee Chair complete comments and 
recommendation of the session. 
 

• Once the Confirmation Form is finalised, student will receive an email 
with the outcome and a link back to the form to see any comments 
 

 
12-36 
months/By 

2nd and 3rd Year Annual Progress Review for PhD Candidates  
Advisory Committee Meeting and participation in the PhD Student Conference  
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the end of 
3rd year 

• About 12 weeks before the end of your third year an email will provide 
you with a link to the form to complete 
 

• Schedule a Progress Review Meeting 
 

• Student Progress meetings should be held 1 month prior to the due date 
of the Annual Progress Review. 
 

• Once your review is finalised, you will receive an email with the outcome 
and a link back to the form to see any comments 
 

• It is a requirement that all PhD students that have confirmed and are 
within their 2nd or 3rd year present their work in the PhD student 
conference 

 
Submission of Thesis  
Within 6 
months 
prior to 
Thesis 
submission  

PhD Completion Seminar  
All students are required to present their research at a completion seminar 
prior to submission of the thesis 

• The candidate is to contact all members of the Advisory committee 
proposing a session date that suits them all. 

• Once confirmation of an agreed date is received from Advisory 
Committee members, book a room via email to 
enquiry@unimelb.edu.au 

• Email details of the session, along with a title, abstract, photo, and brief 
bio to daniel.little@unimelb.edu.au to circulate and invite peers. 

• Candidate to give a seminar. 
 

Final committee Meeting 
• At the final progress review meeting, reviews of progress and seminar 

are required prior to approval given for thesis submission. 
 
Preparation and submission of Thesis 
Thesis word length  
There is no set word length for the PhD thesis; however, there is a maximum 
word length of 100,000 words.   
http://gradresearch.unimelb.edu.au/preparing-my-thesis/writing-the-thesis 
 
This is exclusive of words in tables, tables, maps, bibliographies and appendices. 
If a student is writing a thesis longer than 100,000 words, permission needs to 
be sought as detailed in the Handbook. 
 
There is no prescribed policy on a minimum word length, and practices do vary 
across disciplines. The important point is that you need to prepare a document 
which meets the expected standards of your supervisors, the graduate research 
committee, and your discipline. With that in mind, a rough guideline is provided 
by the fact that a PhD thesis should be longer than a Masters thesis, which has a 
maximum word length of 50,000 words. Hence, a PhD thesis of less than 50,000 
words runs the risk of being judged as not ready for PhD examination (but may 
be suitable for examination of a Master’s by research degree). Consequently, 

mailto:enquiry@unimelb.edu.au
mailto:daniel.little@unimelb.edu.au
http://gradresearch.unimelb.edu.au/preparing-my-thesis/writing-the-thesis
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you should aim to produce a thesis which is between 65,000 and 100,000 
words. 
 
Requirements for theses containing published work are at 
http://gradresearch.unimelb.edu.au/preparing-my-thesis/thesis-with-
publication  

3 months 
prior to 
Thesis 
submission  

Notice of Intention to Submit Thesis 
 

• Candidate registers intention to submit thesis by logging into the Thesis 
Examination System (TES).  
 

• Candidate is required to submit an 80-word summary of the thesis 
argument to Graduate Research via online. 

 
• Further details can be found at  

http://gradresearch.unimelb.edu.au/examination/submitting-my-thesis 
 

2 months 
prior to 
Thesis 
submission  

Once you have confirmation from your supervisors that the final version of 
your thesis is ready for submission, log into TES using Google Chrome. You 
will be asked to: 
 

• Confirm that the thesis is your work 
 

• Confirm that you have presented a completion seminar 
 

• If your thesis contains publications, upload completed Declaration of 
thesis with publication and Co-author authorisation forms 
 

• Provide appropriate Field of Research codes for your research 
 

• Upload your thesis as a single file 
 

Late Submission applications and approvals 
Check the Policy under 5.58 to 5.72 
http://policy.unimelb.edu.au/MPF1321 
 

 

Thesis Examination System (TES). 
The University Thesis Examination System (TES) is the system for the electronic submission of 
their intention to submit (80-word summary) and thesis.  
 
Please discuss access options to your final thesis in Minerva Access and any reasons for 
embargo with your supervisors and reach agreement with them. If you are requesting external 
embargo or full embargo, you need to select a reason and your principal supervisor will confirm 
your choice. If one party requests the thesis be made open immediately and the other requests 
an embargo, then an embargo of two years will be applied. Please submit the completed Open 
Access form as soon as possible by return email. 
 
If your thesis contains third-party copyright material, you must gain permission to include this 
in your thesis. Where some content in the thesis cannot be made openly available due to third-

http://gradresearch.unimelb.edu.au/preparing-my-thesis/thesis-with-publication
http://gradresearch.unimelb.edu.au/preparing-my-thesis/thesis-with-publication
http://gradresearch.unimelb.edu.au/examination/submitting-my-thesis
https://tes.app.unimelb.edu.au/
http://gradresearch.unimelb.edu.au/__data/assets/word_doc/0009/1568025/Declaration_thesis_with_publication.docx
http://gradresearch.unimelb.edu.au/__data/assets/word_doc/0009/1568025/Declaration_thesis_with_publication.docx
http://gradresearch.unimelb.edu.au/__data/assets/word_doc/0008/1568024/Co-author_authorisation.docx
https://mro.unimelb.edu.au/content/fields-research
http://policy.unimelb.edu.au/MPF1321
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party copyright, confidentiality, privacy, intellectual property, or similar reasons, you must 
provide a second copy of your final thesis with any potentially infringing content redacted from 
it, and this redacted copy will be available in the repository.  Please note that the full copy of 
your examined thesis, with any revisions, must also be submitted to the repository, although 
only the redacted version will be published. 
Further information is available on the Graduate Research Hub, please visit: 
http://gradresearch.unimelb.edu.au/examination/my-thesis-in-the-library. 
 

ORCID ID:  
Graduate Researchers are expected to have an ORCID for thesis submission. 

ORCID is an acronym, short for Open Researcher and Contributor ID. It is: 
• an international, interdisciplinary, central registry of unique and persistent identifiers for 

individual researchers. 
• a way to link the identifiers with researchers' outputs and activities 

ORCID identifiers are increasingly being used by: journals and publishers, funders, and 
university repositories. 

https://orcid.org/ 
 
  

http://gradresearch.unimelb.edu.au/examination/my-thesis-in-the-library
https://orcid.org/
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Master of Philosophy (MPhil) 
The MPhil is an internationally recognized Masters course (by research) degree. It is designed 
for students to develop advanced skills in carrying out independent and sustained research. The 
thesis demonstrates a critical application of specialist knowledge and makes an independent 
contribution to existing scholarship within the area of research. 
 
The normal period of candidature is 18 months for full-time candidates.  

Policies and Procedures 
A range of University policies and procedures apply to students enrolled in Higher Degrees by 
Research. The full university policy library can be found at https://policy.unimelb.edu.au 
 
Graduate Research Training Policies can be found at  
https://policy.unimelb.edu.au/ 
 
The list includes: 
Graduate Research Training Policy (MPF1321) 
Supervisor Eligibility and Registration Policy (MPF1322) 
Intellectual Property Policy (MPF1320) 
Management of Research Data and Records Policy (MPF1242) 
Research Integrity and Misconduct Policy (MPF1318) 
Student Conduct Policy (MPF1324) 
 
  

https://policy.unimelb.edu.au/
https://policy.unimelb.edu.au/
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Human Research Ethics 

Human Research Ethics Committee 
 
All research conducted by students and staff must conform to the codes of professional conduct 
established by the profession. Students should be familiar with the Code of Ethics of the 
Australian Psychological Society, the provisions of the Victorian Psychological Practices Act, and 
NHMRC guidelines. 
 
All applications for research ethics approval must be reviewed and approved by the School’s 
Human Ethics Advisory Group (HEAG) in the first instance. Depending on the nature of the 
research project and the type of application required for submission, some applications must 
also be considered by the University’s Human Ethics Advisory Committee (HESC) before being 
granted final approval. 
 
More information about research ethics and integrity at the University of Melbourne can be 
found on the Office of Research Ethics and Integrity (OREI) web-page and  
The MSPS Application Process can be found at  
http://psychologicalsciences.unimelb.edu.au/research/research-ethics 
 

Research Experience Program [REP] 
AIMS  
The REP has three main aims:  
1. To give first-year psychology students a first-hand understanding of empirical psychology 
research by being participants in research projects within the School.  

2. To give postgraduate and fourth-year students appropriate training in research ethics and 
management, by conducting research under the direct supervision of experienced academic 
researchers.  

3. To provide academic and student researchers within the School an avenue for recruiting  
Research participants. 
 

Information for Researchers 
Researchers wishing to access the REP must (i) follow the NHMRC principles of ethical research, 
(ii) complete an REP application (see below) and have it approved, and (iii) summarise research 
findings for students via LMS and by emailing the participants directly. Summaries of REP 
projects should clearly inform participants about the research questions, methodology, results 
and conclusions. This reporting requirement is in addition to the information contained in the 
Plain Language Statement (PLS) and Debriefing Statement.  
Research students from within the School may apply to access the REP as long as an academic 
staff member of the School accepts responsibility for the project as Principal Investigator. REP 
studies are approved for a single semester and researchers must apply to have their study 
extended for the following semester if they wish it to continue running (see below).  
How to apply for access to the REP as a researcher:  

1. Download and complete the application form 
https://psychologicalsciences.unimelb.edu.au/study/current-students/student-
forms/REP-New-Appl-Form.pdf 

2. Send the completed REP application form to REP-psych@unimelb.edu.au along with the 
following documents: 

https://staff.unimelb.edu.au/research/ethics-integrity/human-ethics
http://psychologicalsciences.unimelb.edu.au/research/research-ethics
https://psychologicalsciences.unimelb.edu.au/study/current-students/student-forms/REP-New-Appl-Form.pdf
https://psychologicalsciences.unimelb.edu.au/study/current-students/student-forms/REP-New-Appl-Form.pdf
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 a. copy Ethics Approval letter  
b. REP advertisement (NB. only the REP advertisement approved by the relevant ethics 
committee may be used)  

c. debriefing statement  

University Resources 

Graduate Research Hub 
http://gradresearch.unimelb.edu.au/ 
 
The Graduate Research hub offers guides for all current graduate researchers with resources 
and information to get you from orientation through to graduation. It provides guidance on: 

• Getting started 
• Roles and Responsibilities 
• Being a Candidate 
• Developing Skills 
• Preparing your Thesis 
• Examination 
• Planning your future 
• Getting Support 
• Surveys 

 

Library 
The University of Melbourne library is one of the oldest and largest academic libraries in 
Australia. The collections housed at 22 branches cover all the subjects taught at the University. 
You will have access to 3.5 million books, journals, electronic resources, maps, music scores, 
audio and video recordings, rare books, archival records and other resources for research. 
Library staff provides guidance to the collections and run courses in study skills to help you 
make the best use of the Library’s resources. See 
http://library.unimelb.edu.au/ 
 

Statistical Consulting Centre 
Tel: +61 3 8344 6995 
See: http://www.scc.ms.unimelb.edu.au/ 
Statistical Consulting Centre staff have a wealth of knowledge to share, either in their courses 
or one on one consulting. 

Computing Facilities - Technical Support for Research Equipment. 
IT requirements are supported by the University’s Information Technology Services. Requests can 
be made through: https://its.unimelb.edu.au/  or Tel: 834 430888 
 
Major software and equipment developments will not be undertaken directly for student 
research. Student research projects should make use of facilities already existing in the 
supervisors’ laboratory or research arsenal or check the list of software accessible to students 
in libraries as well as to their personal computer at  
http://studentit.unimelb.edu.au/study/software-locations#downloadable-software 
 
Information on computer facilities on-campus check http://www.studentit.unimelb.edu.au/ 

Graduate Student Association 
https://gsa.unimelb.edu.au/ 
 
The Graduate Student Association (GSA) represents the interests of all postgraduate students 
at the University.  It offers services in areas such as: 

• Representation 
• Study & Work 

http://gradresearch.unimelb.edu.au/
http://library.unimelb.edu.au/
http://www.scc.ms.unimelb.edu.au/
https://its.unimelb.edu.au/
http://studentit.unimelb.edu.au/study/software-locations#downloadable-software
http://www.studentit.unimelb.edu.au/
https://gsa.unimelb.edu.au/
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• Community and Social Events 
• Facilities 

It runs The Graduate Researcher Network is a SSAF-funded program designed to help 
graduate researchers succeed in their candidature while building new friendships and 
connections across disciplines. 
It includes regular seminars to highlight resources and strategies to help you through your 
candidature. 
Hear from experts in the field and meet fellow graduate researchers over a delicious lunch. 
Sessions are held approximately once per month during semester time. You can register 
your attendance by finding a session on the Study Skills workshops page. 
https://gsa.unimelb.edu.au/study-skills/grad-researcher-network/ 
 

Security (Campus watch): 
Promotes personal safety and theft prevention. Security Escort service from campus buildings 
to the nearest local public transport point. https://www.unimelb.edu.au/security 
 
Contact University Security at any time by calling 834 46666 or 1800 246 066 (free call) 
  

https://gsa.unimelb.edu.au/study-skills/grad-researcher-network/
https://www.unimelb.edu.au/security
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Melbourne School of Psychological Sciences Resources and Facilities 

Clubs and Societies 
There are over 150 student clubs and societies representing all interests and activities. Whether 
you want to share common interests or hobbies, voice ideas, engage in debates or just socialise, 
there’s an extensive range of clubs for you to join. 
https://umsu.unimelb.edu.au/getinvolved/clubs/ 
 

School Societies 
A number of societies in the School are run either by students or research groups, set up 
with the aim to provide a support network for particular groups of students. 
• Graduate Researchers in Psychological Sciences (GRIPS) 
• Neuropsychology Students' Society 
• Melbourne University Psychology Association (MUPA) 

Graduate Researchers in Psychological Sciences (GRIPS) 
GRIPS is a vibrant group that runs seminars and social events for our research higher degree 
students. The group aims to build a network of research students in the department, and to help 
develop research skills. 
http://psychologicalsciences.unimelb.edu.au/study/current-students/school-societies/grips 
 
For further information about how you can get involved, email grips.msps@gmail.com 
 

Neuropsychology Students Society (NSS) 
The NSS is an independent, not for profit, student-run society operating out of the 
University of Melbourne. We have three broad aims:  

1. to provide members with a regular forum for academic and professional 
development,  

2. to foster discussion of broader philosophical and practical issues within the field of 
neuropsychology, 

3. to promote socialising and networking amongst members across Melbourne. 
 

Our activities are designed to cater to the needs of clinical neuropsychology postgraduates 
from a wide variety of institutions, but undergraduates and early career clinicians also 
attend. We are proud to offer free membership as well as free or low-cost entry to our 
events. 
http://psychologicalsciences.unimelb.edu.au/study/current-students/school-societies/nuss 
 

Committees - Student Representation 
Students are offered the opportunity to participate in committees that are relevant to the 
graduate programs. Students will be given the opportunity to elect representatives to each of 
the following committees: 
 

The Research and Research Training Committee 
One student representative from the research programs. The Committee meets monthly. 
  

https://umsu.unimelb.edu.au/getinvolved/clubs/
http://www.psych.unimelb.edu.au/about/school-societies#GRIPS
http://www.psych.unimelb.edu.au/about/school-societies#NSS
http://www.psych.unimelb.edu.au/about/school-societies#MUPA
http://www.psych.unimelb.edu.au/about/student-societies/graduate-researchers-psychological-sciences-grips
http://psychologicalsciences.unimelb.edu.au/study/current-students/school-societies/grips
mailto:msps@gmail.com?subject=GRIPS%20Committee%20Membership
http://psychologicalsciences.unimelb.edu.au/study/current-students/school-societies/nuss
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Computer Labs in Melbourne School of Psychological Sciences 
Postgraduate Computer Lab is located in Room 1009 (10th Floor, Redmond Barry Building) 
 
Approved access is by your student card. The computer lab has windows and mac machines. 
Software includes Microsoft Word, SPSS, Excel, Email, web access. 
Students are expected to provide their own USB drives, disks and other consumables. Printing 
facilities are also provided. 
 
6th Floor Lab, Room 617 
A small laboratory on the 6th floor (10 PCs) is available for subject testing and may be booked.  
 

School Funding Support 

Conference Support 
Melbourne School of Psychological Sciences makes small grants to Research Higher Degree 
students (Master by Research, PhD and MPsych/PhD) to assist them in attending local or 
overseas conferences. 
 
Funding may only be granted to research candidates who have passed the Confirmation 
process. 
 
Each student is eligible for support for one conference per year, where he or she is 
presenting a paper. 
 
No funding is approved while Candidate is on Leave of Absence. 
 
Grants up to the following amounts are given on approval by the Chair of the Research and 
Research Training Committee.  
 
Melbourne Conference  maximum of $100 
Interstate Conference   maximum of $300 
Overseas Conference   maximum of $500 
 
Part-time students are eligible for funding on a pro-rata basis. 
 
Applications for conference grants must include documentation from the organiser 
acknowledging acceptance of a paper and confirmation of conference attendance. 
 
To apply, send an email request with the heading Conference funding request to  
rhd-psych@unimelb.edu.au and provide your name, your student ID, the amount you are 
applying for and electronic copy of supporting documentation. 
Response to the application will be communicated via email. 
 

Graduate Research Funding Guidelines 
The Melbourne School of Psychological Sciences has limited funds to support high quality 
graduate research.  Research Higher Degree candidates (PhD, MPhil and MPsych/PhD) and 
their supervisors may submit a request for research funds to the Research and Research 
Training Committee. 
 

mailto:rhd-psych@unimelb.edu.au
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It is expected that graduate student projects will fall within the research programs of their 
academic supervisors and it is anticipated that graduate students will have access to research 
facilities developed by them.  It is expected that academic staff who have grant funds will use 
those funds to support student projects that fall within the purview of their grant research.  
Students and staff should bear in mind the above constraints when discussing the feasibility of 
projects. 
 
Funding may only be granted to research candidates who have passed the Confirmation process 
and can demonstrate they have discussed their research budget with the Confirmation 
Committee. 
 
It should be noted that only core research necessities can be requested; that is, those 
materials that are absolutely necessary for undertaking research (e.g., the cost of printing 
questionnaires etc).  Non-core research requests (e.g., obtaining books via inter-library loan, 
data entry, travel costs associated with data collection, field-work related expenses, training 
etc.) will not normally be funded.  Some audio, video and other technical equipment is 
available for loan (contact the University’s IT support for advice on what may be available). 
 
The University’s technical services group offers limited computer programming support.  
Requests for support should be costed and submitted to the Research and Research Training 
Committee for review in the same way as other research funding requests. Although some 
test consumables, such as scoring sheets, may be approved for purchase, no new tests or new 
equipment will be purchased for student use. Written approval is required before any funds 
can be committed for any student research-related items or activities. 
 
Please note that all software purchases must be made by the school on behalf of the 
student. 
 
When submitting a funding submission, it is preferable to include all anticipated future 
funding requirements in the one application, rather than submitting multiple funding 
requests. 
 
Research funding applications should include the following:  

1. Student name, ID number, contact details and course code.  

2. All supervisor contact details.  

3. The total amount of funding requested. 

4. A brief description of the project (approximately 500 words max.)  

5. A list of itemised costs (or estimates) for which support is requested.  

6. Justification of the budget – why the funded item is vital to the research project.  

7.  The location of the project: where it is to be conducted (department, hospital, other 
research institutes, and weighting (e.g., 50% department, 50% hospital).  

8. How the project fits into the on-going programs of research conducted at the location 
and/or by the supervisor/s (e.g., a stand-alone project, an ARC/NHMRC funded project, a 
hospital funded project). This should be prepared with the supervisor’s input, and it will be 
assumed that the supervisor has been consulted on this matter.  

9. If the request is for funding to purchase test materials, please contact the publisher to 
ascertain if a student discount is available. If so, quote the full price and the discounted 
price in the funding application.  
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10. The request should be endorsed by the supervisor(s) or Advisory Committee Chair.  

11. Funding applications should be submitted via email with the heading funding request to 
rhd-psych@unimelb.edu.au and provide electronic copy of supporting documentation 
(if relevant) for consideration by the Chair of the Research and Research Training 
Committee. 

12.  No funding is approved while Candidate is on Leave of Absence. 
 

RHD Career Development Support  
The RHD Career Development Support Scheme provides research students (PhD and 
MPsych/PhD) who are close to completion of their degree the opportunity to meet with 
researchers and/or employers in their field and possibly attend a major international 
conference to present their thesis work.  The scheme is available to students who have shown 
evidence of a commitment to a research career as described below. The scheme will fund a 
substantial percentage of the airfare up to a maximum of $2,500 and possibly a conference 
registration fee.  

 

Eligibility 
The scheme is open to all enrolled full-time and part-time PhD and MPsych/PhD students in the 
School. Students may apply to the school’s Small Conference Grant Scheme and the Special 
Career Support Schemes in the same year, but the maximum support available for both 
schemes is limited to $2,500 in any one year.   
 
Requirements  

1. An application may be made within 12 months of anticipated thesis submission (i.e., 
after 24 months of full-time equivalent enrolment). Applications for funding must 
demonstrate substantial progress towards completion of the thesis. A letter of support 
from the applicant's supervisor confirming the anticipated submission date is required.  

2. Students must show evidence of serious commitment to a career in psychological 
research, which may take the form of (a) one or more first author refereed research 
publications or manuscripts submitted for publication, and (b) one or more first author 
refereed conference abstracts.  The publications must form a substantial part of the 
applicant’s thesis. 

3. Students must make a written application to the Research and Research Training 
Committee. The application must contain the location, dates of meetings and an 
itemised account of the cost of the trip. If attending a conference, proof of acceptance 
of the presentation is required. Applicants are expected to describe why the designated 
conference is the meeting of choice and provide details of academic visits to be made 
during the trip. Academic visits should comprise the major part of the program. Visits 
should involve spending several days (or longer) with a laboratory group of a researcher, 
or a formal research presentation as part of a potential job application. A short meeting 
with a researcher will not by itself constitute a major part of the program. A description 
of the program of academic visits should be included with the application, together with 
evidence of an invitation to visit. As noted above, a letter of support from an applicant's 
supervisor must accompany the application, together with a letter or letters of support 
from the institution(s) to be visited.  Applications should explain clearly how the visit will 
lead to career development (e.g., a postdoctoral fellowship or a faculty position).  

mailto:rhd-psych@unimelb.edu.au
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4. Support will be determined on a competitive basis, with preference given to 
applications in which there is a strong track record of academic achievement during the 
applicant's higher degree candidature.  

 
5. Applications should include evidence of:   

a. Completion of the research component of the degree. 
b. Research productivity, as indicated by refereed journal articles and book 

chapters.  
c. Conference presentations, invited talks, or external research funds gained. 
d. Awards or prizes for excellence in research. 
e. A written invitation to visit a researcher or laboratory at the time of the 

conference. 
f. A detailed account of how the visit is likely to enhance the research career of the 

applicant. 

6. A copy of the application, addressed to the Chair of the Research and Research Training 
Committee, should be submitted via email to rhd-psych@unimelb.edu.au 

7. A 500-word report describing activities undertaken during the trip must be submitted to 
the School within 28 days of return. This report will be published on the School website. 
The report should focus on how the visit contributed in a direct way to the student’s 
career prospects. The student is also required to give a brief public presentation at an 
appropriate departmental forum.  

8. Successful applicants may also be requested to provide a short oral (10-15 minute) 
colloquium presentation as part of the regular semesterly MSPS RHD student 
colloquium. 
 

9. Only one Career Award per student will be funded under this scheme. 

10. No funding will be approved while Candidate is on Leave of Absence. 

Keys 
Students can obtain office or lab keys for the duration of their course by completing the online 
‘Hire of Keys’ form which must be approved by their supervisor (or Stream Convener). A fully 
refundable deposit of $30 is also required. 

Office Space 
Graduate Researchers can apply for office space using the form available at 
https://psychologicalsciences.unimelb.edu.au/study/research-higher-degrees-overview 
 
However, please note that the School will only allocate office space following these priorities: 
PhD, MPsych/PhD, Master by Research. Where possible students in the clinical stream will be 
allocated space in the Psychology Clinic. 
 
If you are unsuccessful in obtaining office space, then you are encouraged to  

• use the common room on the 10th floor, room 1010. 
• use the PhD hot desk in room 717. This is an air-conditioned computer lab and 

workspace that is dedicated to our honours and graduate students.  
• Apply for Tenure Study Spaces in building 1888 

 
Tenured Study Spaces (TSSs) are private office-style rooms assigned to graduate students on 
a 6-month basis. Each space has a desk, computer (PC or Mac), phone, lockable cupboards 
and bookshelves. 

mailto:rhd-psych@unimelb.edu.au
https://psychologicalsciences.unimelb.edu.au/study/research-higher-degrees-overview
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TSSs are free for eligible graduate students. Priority is given to students who are in the final 
six months or other important stages of their course. 
Students are welcome to apply for extensions of up to 6 months for PhD students, or 3 
months for master’s students. To apply complete the form available in the link below. 
https://gsa.unimelb.edu.au/facilities/find-facilities/lockers/ 
 

Psychological Test Library 
The school has a large library of psychological tests and materials, available to support the 
research activities of both staff and students.  
 
To request a test, send an email request and c.c.: your Principal Supervisor or Dr Angie Jackman 
for Neuropsychology students for approval to use the test. Note that psychological tests are for 
learning activities and familiarisation and not to be administered. 
 
Email: Enquiry-psych@unimelb.edu.au 

Tutoring Opportunities in Undergraduate Subjects 
There are paid opportunities to undertake tutoring for students at the undergraduate level. 
These opportunities are open for application from all postgraduate students within the 
Melbourne School of Psychological Sciences. As most tutoring involves running undergraduate 
laboratory classes, consulting and marking, it provides students with valuable experience in 
dealing with small groups. 
 
Students should apply before each semester for tutoring positions when expressions of 
interest are sought. 
For further information please contact the Tutor Coordinator, Mr. Geoffrey Saw,  
Email: gtsaw@student.unimelb.edu.au 
  

https://gsa.unimelb.edu.au/facilities/find-facilities/lockers/
mailto:Enquiry-psych@unimelb.edu.au
mailto:gtsaw@student.unimelb.edu.au
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Professional Development for Graduate Researchers 
Opportunities for Professional Development for Graduate Researchers are not faculty or 
discipline-specific, but they assist in gaining transferable skills in communication, interpersonal 
area, leadership critical thinking, project management as well as access to networking 
experiences. They are offered by: The Melbourne Centre for the Study of Higher Education 
(CSHE), Academic Skills, The Library, Graduate Student Association. 
 

The Melbourne Centre for the Study of Higher Education (CSHE)  
https://melbourne-cshe.unimelb.edu.au/professional-development-for-graduate-researchers 
 

 
 

The Library 
https://library.unimelb.edu.au/ 
 

 

https://melbourne-cshe.unimelb.edu.au/professional-development-for-graduate-researchers
https://library.unimelb.edu.au/
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Library offers workshops to develop library research skills. 
https://library.unimelb.edu.au/services/workshops-and-tours/research-training 
 

Graduate Student Association 
https://gsa.unimelb.edu.au/ 
 
 

 
  

https://gsa.unimelb.edu.au/
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Melbourne School of Psychological Sciences 
12th Floor Redmond Barry Building 

The University of Melbourne 
Victoria 3010 

Australia 
 

Fax: +61 3 9347 6618 
Email: enquiry-psych@unimelb.edu.au 

www.psychologicalsciences.unimelb.edu.au 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:enquiry-psych@unimelb.edu.au
http://www.psychologicalsciences.unimelb.edu.au/
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